
 

BallardVale Historic District 
Commission 

 

Andover Town Offices 

36 Bartlet Street 

Andover, MA 01810 

Dear BallardVale Historic District Property Owner, 

The BallardVale Historic District Commission was established to ensure that the historic character 

of the district be preserved and protected.  This is accomplished by following Commission guidelines and 

requiring approval for most exterior work.  However, the Commission is also available to help you with 

ideas and suggestions of ways you can make the desired changes to your home or property while retaining 

the historic character. 

Because you are planning to do exterior work (renovation, construction, demolition or other) 

within the BallardVale Historic District, you will need to apply for a Certificate of Appropriateness.  Once 

you have received a Certificate from the Commission, you will be able to obtain your building (or 

demolition) permit from the Building Inspector.   

 

We want to make this process as easy and as helpful as possible.   Because the majority of 

applications require a public hearing, you should submit your application 2½ to 3 months before 

you want to obtain your building permit and begin work. 

 

 To understand the time involved from submission of your application until your proposed work 

can begin, please read through the time line below: 
                       

 

                                                                                    End of Appeal Period 
 

Submit  BVHDC  BVHDC                    Denied                                               | 

 App.           Meets *  Meets *                      (20 day   Appeal  Period  begins)       

 

    |                                    |      P.H. Required        |                        May be appealed to Merrimack Valley Planning Commission  

    |  (approx 7-30 days)    |     (approx 30 days)         (during 20 day appeal  period)      

   

                                                                                            Cert.  of   Appropriateness issued      |  Building Permit may be issued                                                                                                                                                     

                                                (20 day   Appeal  Period  begins)         

 

      * BVHDC  usually  meets first Wed. of each month.                                    End of Appeal Period 
 

To help move this process along as quickly as possible, please be sure your application includes: 

 Detailed drawing or sketch of proposed work, showing location in relation to existing building 

(please include dimensions). 

 Picture or detailed drawings showing dimensions and style of any proposed windows, window 

casings, and/or doors.   Manufacturer’s brochures may have pictures. 

 Detailed drawings of roof overhangs including any gable ends which may be applicable 

 Photos of existing building or location  

 

We recommend that you obtain a copy of the BallardVale Historic District Guidelines which are 

available at the Department of Community Development at Town Hall Offices. 

            If you need to go before the Zoning Board of Appeals, we suggest you obtain their approval 

before submitting your application to the Historic District Commission. 
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